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Ruskin House School
Inclusion Policy
Ruskin House School  believes that every child should have the best possible learning opportunities. This includes individuals with particular needs or disabilities, as well as those from minority ethnic groups, and any other diverse cultural groups.  Our aim is to incorporate the rights of the child and equal opportunities as other groups at risk of exclusion or social exclusion.

We believe in a fair society that gives everyone an equal chance to learn, work and live form discrimination, harassment and prejudice.

We believe that all children have a right of full access to Early Years Education through the Early Years Foundation Stage (EYFS).
We believe that all children have a right to expect to learn in a caring and considerate environment where staff and the children are valued for their contribution to nursery life.

The nursery will meet all statutory obligations under relevant legislation and where appropriate, anticipate future legal requirements. 

· Sex Discrimination Act (1970)

· Race Relations Act (1975)

· Disability Discrimination Act (1995)

· Human Rights Act (1995)
· Special Educational Needs and Disability Act (2001)
· Mental Capacity Act 2005
· Equality Act 2010

· Special educational needs and disability the code of Practice (2014)
· Working Together to Safeguard children 2018 

· Keeping children Safe in  Education Sept 2019
We trust and  expected staff to co-operate with the implementation, monitoring and improvement of this and other policies. All staff are expected to challenge language, actions, behaviours and attitudes which are oppressive or discriminatory on the grounds specified in this policy and recognise and celebrate other cultures including  traditions. At RHS Staff are expected to participate in equality and inclusion training. 

RHS is committed to the early identification of children with additional or complex need and to adopting clear and open procedures in accordance to the Early Years Foundation Stage framework to review children  progress and sharing with parents. 
RHS is devoted that Inclusion and Equal Opportunities are put into practice to raise quality and standards within the setting.
 We believe in working and encourage parents/carers to use our provision to increase awareness about their children needs.
Admissions
 Our setting is open to all members of the community.
 We reflect the diversity of our society in our publicity and promotional materials.
 We provide information in clear, concise language, whether in spoken or written form.

We provide information in as many languages as possible (if the needs required)
We base our admissions policy on a fair system.

We ensure that all parents are made aware of our Inclusion policy (if needs required)
 We do not discriminate against a child or their family, or prevent entry to our setting, on the basis of colour, ethnicity, religion or social background, such as being a member of a Travelling community or an asylum seeker.
 We do not discriminate against a child with additional educational needs or refuse a child entry to our setting for reason relating to disabilities 
 We ensure wherever possible that we have a balanced intake of boys and girls in the setting.
Valuing diversity and promoting equality in the Nursery

 We will ensure that our service is fully inclusive in meeting the needs of all children, particularly those that arise from their ethnic heritage, social and economic background, gender, ability or disability. Our setting is committed to anti-discriminatory practice to promote equality of opportunity and valuing diversity for all children and families. We aim to: 

· Provide a secure and accessible environment in which all our children can flourish and in which all contributions are considered and valued;

· include and value the contribution of all families to our understanding of equality and diversity;

· provide positive non-stereotyping information about gender roles, diverse ethnic and cultural groups and disabled people;

· improve our knowledge and understanding of issues of anti-discriminatory practice, promoting equality and valuing diversity; and

· Make inclusion a thread that runs through all of the activities of the setting.
We designate a member of staff to be the Additional Educational Needs Co-ordinator (SENCO) which is renamed (SEND) Officer.  Our SEND officer is
CORAL HAYES Nursery Manager

The SEND officer is responsible for ensuring and works with other staff to agree and implement the Inclusion Policy. 
Overseeing children with additional needs are being helped appropriately, ensuring good quality liaises with other professionals’ agencies.
Talking to and advising any member of staff who is concerned about a child. 

Making sure all written records are completed and appropriate Education Health Care (EHC) plan.
Identification and Assessment 
· We provide an environment in which all children, including those with Additional Educational Needs, are supported to reach their full potential.

· We have regard for the DfES Special Educational needs and Disability Code of Practice (2015).

· We identify the specific needs of children with EHC and meet those needs through a range of SEN strategies.

· We work in partnership with parents and other agencies in meeting individual children's needs.

· We monitor and review our policy, practice and provision and, if necessary, make adjustments. 
· Ensuring relevant background information about individual children is collected, recorded and up-dated. 
· Act in a professional and ethical manner with due regard to confidentiality, data protection and human rights.

· Contacting the relevant Early Years Inclusive Officer (EIO) at the earliest possible stage where there is a concern.
· We ensure that the provisions for children with SEN are the responsibility of all members of the setting.

· We ensure that our inclusive admissions practice ensures equality of access and opportunity.
· We use the graduated response system for identifying, assessing and responding to children's SEN. 
· We work closely with parents of children with SEN to create and maintain a positive partnership.

· We ensure that parents are informed at all stages of any assessment, planning, provision and review of their children's education.

· We provide parents with information on sources of independent advice and support.
· We liaise with other professionals involved with children with SEN and their families, including transfer arrangements to other settings and schools.

· We provide a broad, balanced and differentiated curriculum for all children with additional educational needs.
· We use a system of planning, implementing, monitoring, evaluating and reviewing SEN 
· We ensure that children with SEN are appropriately involved at all stages of the graduated response, taking into account their levels of ability. 
· We have systems in place for supporting children during  Statutory Assessment and the Statement process.
· We use a system for keeping records of the assessment, planning, provision and review for children with SEN
· .We ensures the effectiveness of our special educational needs provision by collecting information from a range of sources.
Key Persons

The role of the key Person is set out in the Welfare requirement of the Early Years Foundation stage (EYFS) stating each setting must have named key person for each child. The Key Person will ensure that all children in their care, irrespective of ethnicity, culture or religion, home language, family background, learning difficulties or disabilities, gender or ability, experience a challenging and enjoyable programme of learning and development.
The Key Person will ensure positive attitudes to diversity and difference for the children in their care and remove or help to overcome barriers for children where these already exist. The Key Person must communicate regularly with parents/carers to ensure that additional needs are being met appropriately within the setting.

The Key Person must ensure that records of development and progress including relation to additional needs are available within the setting to be shared with parents and support agencies as necessary and understand and work within the guidance of the SEN code of Practice.

(Please read Key Person policy) 
Behaviour Management 
We have a designated member of staff to be the Behaviour Management Officers, which is renamed Personal, Social; and Emotional Development Officer. (PSED).  The named person has overall responsibility for our programme for supporting personal, social and emotional development, including issues concerning behaviour management is  

Coral Hayes Nursery Manager
We require the named person to work closely with the Inclusive Officer and keep up to date with legislation, research and working collaborative to access relevant sources of expertise on promoting positive behaviour within the nursery to support children’s personal, social and emotional development needs. please read our (Behaviour Management policy)

Staying Safe

We introduce key elements of keeping children safe into our long-term planning by promoting the personal, social and emotional development of all children so that they grow strong, resilient and a understanding of why and how to keep safe. We are fostering a culture that values and respects individuals and still encompassing positive regard for children’s heritage arising from their colour, ethnicity, and languages cultural and social background.

We ensure that training opportunities for all adults is to recognise the signs and signals of possible abuse, emotional abuse, sexual abuse and neglect.  We believe in building trusting and supportive relationships with families, staff and volunteers by making it clear to parents our roles and responsibilities in relation to Safeguarding, such as for the reporting of concerns, providing information, monitoring and liaising with the local children’s social care team.

Our designated name person for Safeguarding is

Coral Hayes Nursery Manager /Maria Orji Deputy Manager 
The role of the Safe Guarding is to deal with any safe guarding issues to act quickly of any instances of concerns and has a duty to report any suspicions of abuse and neglect to the local authority designated Officer, by following the procedures laid out by the local authority by seeking advice on all steps taken subsequently.  The Safeguarding Officer will work in collaboration with Inclusive officer and PSED officers. Please read our (Safeguarding policy).

Curriculum
The curriculum offered at RHS  encourages children to develop positive attitudes about themselves as well as to people who are different from themselves. It encourages children to empathise with others and to begin to develop the skills of critical thinking.
Our environment is as accessible as possible for all visitors and service users. If access to the settings is found to treat disabled children or adults less favourably then we make reasonable adjustments to accommodate the needs of disabled children and adults 
We do this by:


Making children feel valued and good about themselves;

Ensuring that children have equality of access to learning;

Undertaking an access audit to establish if the setting is accessible to all children;

Making adjustments to the environment and resources to accommodate a wide range of learning, physical and sensory impairments;

making appropriate provision within the curriculum to ensure each child receives the widest possible opportunity to develop their skills and abilities, e.g. recognising the different learning styles of girls and boys;

Positively reflecting the widest possible range of communities in the choice of resources;

Avoiding stereotypes or derogatory images in the selection of books or other visual materials;

Celebrating a wide range of festivals;

Creating an environment of mutual respect and tolerance;

Differentiating the curriculum to meet children’s Additional Educational Needs;

Helping children to understand that discriminatory behaviour and remarks are hurtful and unacceptable;

Ensuring that the curriculum offered is inclusive to all children including children with SEN.
Ensuring that children learning English as an additional language have full access to the curriculum and are supported in their learning; 
Food

We work in partnership with parents to ensure that the medical, cultural and dietary needs of children are met.  We help children to learn about a range of food, and of cultural approaches to mealtimes and eating, and to respect the differences among them please read our (Healthy Eating policy)
Meetings

Meetings are arranged to ensure that all families who wish to may be involved in the running of the setting.

Information about meetings is communicated in a variety of ways - written, verbal and if required would be translated - to ensure that all parents have equal access to attend and discuss issues in meetings.
Recruitment

Recruitment, promotion and other selection exercises such as redundancy selection will be conducted on the basis of merit, against objective criteria that avoid discrimination. Shortlisting should be done by more than one person if possible. All members of the selection group will be committed to the inclusive practice set out in this policy and will have received appropriate training in this regard. 
Application forms will be sent out along with a copy of the equal opportunities monitoring form. Application forms will not include questions that potentially discriminate on the grounds specified in the statement of intent. Vacancies should generally be advertised to a diverse section of the labour market. Advertisements should avoid stereotyping or using wording that may discourage particular groups from applying. 
At interview, no questions will be posed which potentially discriminate on the grounds specified in the statement of intent. All candidates will be asked the same questions and members of the selection group will not introduce nor use any personal knowledge of candidates acquired outside the selection process. Candidates will be given the opportunity to receive feedback on the reasons why they were not successful. 
Although you should no longer ask any health related questions prior to offering someone work in accordance with the Equality Act 2010, the national College for Teaching and Leadership provides further guidance specific to working with children: Providers have a responsibility to ensure that practitioners have the health and physical capacity to teach and will not put children and young people at risk of harm. 
The activities that a practitioner must be able to perform are set out in the Education (Health Standards England) Regulations 2003. 
Providers are responsible for ensuring that only practitioners who have the capacity to teach remain on the staff team. People with disabilities or chronic illnesses may have the capacity to teach, just as those without disabilities or medical conditions may be unsuitable to teach.
 Further information on training to teach with a disability is available from the DfE website. Successful applicants offered a position may be asked to complete a fitness questionnaire prior to commencing the programme. Providers should not ask all-encompassing health questions but should ensure that they only ask targeted and relevant health-related questions, which are necessary to ensure that a person is able to teach. 
Our procedures We tackle discrimination by: 
Expecting all staff in the nursery to be aware of and alert to any discriminatory behaviour or bullying taking place in person or via an online arena 
 Expecting all staff to intervene firmly and quickly to prevent any discriminatory behaviour or bullying, this may include behaviour from parents and other staff members 
Expecting all staff to treat any allegation seriously and report it to the nursery manager. Investigating and recording each incident in detail as accurately as possible and making this record available for inspection by staff, inspectors and parents where appropriate, on request. The nursery manager is responsible for ensuring that incidents are handled appropriately and sensitively and entered in the record book. Any pattern of behaviour should be indicated. Perpetrator/victim’s initials may be used in the record book as information on individuals is confidential to the nursery 
Ensuring any online bullying or discriminatory behaviour is tackled immediately 
Informing: the parents of the child(ren) who are perpetrators and/or victims should be informed of the incident and of the outcome, where an allegation is substantiated following an investigation 
Excluding or dismissing any individuals who display continued discriminatory behaviour or bullying, but such steps will only be taken when other strategies have failed to modify behaviour. This includes any employees where any substantiated allegation after investigation will incur our disciplinary procedures, we record any incidents of discriminatory behaviour or bullying to ensure that: 
· Strategies are developed to prevent future incidents
· Patterns of behaviour are identified 
· Persistent offenders are identified 
(    Effectiveness of nursery policies are monitored 
· A secure information base is provided to enable the nursery to respond to any discriminatory behaviour or bullying. If the behaviour shown by an individual is deemed to be radicalised, we will follow our procedure as detailed in our Safeguarding Policy in order to safeguard children and families concerned. 
Nursery staff 
We expect all staff to be alert and seek to overcome any ignorant or offensive behaviour based on fear or dislike of distinctions that children, staff or parents may express in nursery. 
We aim to create an atmosphere where the victims of any form of discrimination have confidence to report such behaviour, and that subsequently they feel positively supported by the staff and management of the nursery. 
It is mandatory upon all members of staff to ensure that they do not express any views or comments that are discriminatory; or appear to endorse such views by failing to counter behaviour, which is prejudicial in a direct manner. We expect all staff to use a sensitive and informed approach to counter any harassment perpetrated out of ignorance.
Training

We seek out training opportunities for staff and volunteers to enable them to develop anti-discriminatory and inclusive practices, which enable all children to flourish. 

Our aim is to ensure that we retain a highly motivated staff team. This will involve annual performance to identify specific training. This will ensure that staff members are confident and fully trained to deliver inclusive practice.
Monitoring and reviewing

To ensure our policies and procedures remain effective we monitor and review them annually to ensure our strategies meets the overall aims to promote equality, inclusion and valuing diversity. We provide a complaints procedure and a complaints summary record for parents to see.
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